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Given that the largest portion of the public library state aid subsidy is distributed through federated library systems and given that public library systems play a major role in assuring the delivery of quality library services to residents of Pennsylvania, the following are guidelines for the determination of how state aid shall be distributed by public library systems:
· Distribution of state aid to system member libraries will be approved by System Boards of Directors.
· System member libraries will participate in the process of developing the state aid formula or other distribution method of the system.
· Systems must report to the Office of Commonwealth Libraries annually the funding formula or other distribution method showing how the state funds are distributed.  The reporting deadline, which will be announced each year, will be prior to the approval of Plans for the Use of State Aid.
· The report will include an explanation of the factors that determine the distribution and an explanation of the rationale as to why those factors were chosen.
· Systems are required to review periodically, at least every three years, their funding formulas/distribution process.
· The Commissioner for Libraries, in accordance with Section 304 of the Library Code, has the authority to approve distribution formulas.

